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Health & Safety Policy Statement

Revised : June 2005
GENERAL POLICY STATEMENT

The aim of this document is to detail the Company's commitment to the Health, Safety and Welfare of its employees, and all others that may be affected by the actions of the Company.

The Company's Policy is to provide and maintain safe and healthy working conditions, equipment and systems of work, and also to provide sufficient information, training and supervision to it's employees so that they may work in a safe and healthy environment.

The Company will readily consult with its employees and sub-contractors on all relevant Health & Safety matters.  The Company will seek the advice of external Health and Safety consultants as and when necessary.

This Policy is to be reviewed at regular intervals (at least once a year) and updated as and when necessary, and will be circulated to all employees and relevant sub-contractors.

Signed ......................................................................... Richard Mead - Health & Safety Officer

Dated ...........................................................................
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ORGANISATION
Richard Mead has responsibility for general implementation of the Company’s Health and Safety Policy including:

· reviewing and revising Health and Safety Policy.

· investigating and organising the Company's policy to new Health and Safety legislation.

· reviewing and revising assessments for Hazardous Substances / Noise / Risk Management etc

· organising training and provision of information and safety equipment for employees.

· monitoring maintenance and testing of plant and equipment.

· monitoring, investigating and reporting to the HSE all accidents and injuries.

· notifying the appropriate authorities of new construction works commencing.

· liaison with the Site Manager on all Health and Safety matters.

· organising the implementation of suitable Employers and Public Liability insurances.

Geoffrey Mead (or his appointed deputy in his absence) is responsible for:

· the day to day management of Health and Safety on the Company's construction sites.

· promoting safe working methods on site including the use of relevant Personal Protective Equipment as necessary

· liaison  with site operatives on all Health and Safety matters.

· maintenance of emergency procedures on site.

· maintenance of welfare facilities on site.

· maintenance of safety inspection records as may be required.

· implementation of disciplinary proceedings against employees breaching safety rules.

All Employees and Sub-Contractors are legally bound to aid the management in the implementation of Health and Safety, and to exercise all possible care of themselves and others whilst at work.  Failure to comply with management instructions and irresponsible behaviour will be viewed in a most serious light and may lead to disciplinary action being taken against Company employees.

Employees specific responsibilities are to:

· inform management as soon as possible of unsafe working conditions or equipment.

· report to management as soon as possible, all accidents and physical injuries so that details may be entered in the accident record book and forwarded to other organisations as required.

· wear such Personal Protective Equipment as they are instructed to either by the site manager or as set out in relevant safety information.

· not be under the influence of any alcoholic substance or other intoxicating substance or drug during working hours.

· do not interfere with safety devices or cut-outs provided with plant and equipment.

Employees are urged to consult the management over any Health and Safety matter they are unsure about.

ARRANGEMENTS

1) ACCIDENTS AND FIRST AID

A First Aid Box will be provided on each site where practicable.  On very small sites, it may only be possible to provide First Aid kits which will be kept on the Company’s vehicles.
Richard Mead will be responsible for ensuring that each is correctly stocked at bi-monthly intervals.  

First Aid training will be provided at sufficient intervals to allow site staff to deal with minor injuries themselves, and to know what action to take in dealing with more severe injuries.

All accidents and injuries are to be reported as soon as possible to Geoffrey Mead or his appointed representative when he is not available..

Details of injuries are to be entered in the accident book kept at the Company’s main office.  Where necessary, accidents will be investigated by management, and written records kept of all details.

All Dangerous Occurrences and Reportable Injuries are to be reported to the Luton Office of the Health & Safety Executive by Richard Mead.

2) EMERGENCY PROCEDURES
In an emergency situation, whether it be due to a serious injury or fire, the first priority is to let others on site know of the danger, and make sure the affected area is evacuated of all persons who could come to harm.  If necessary, the emergency services should then be contacted from the nearest public telephone or from a mobile phone when one is available.

3) FIRE SAFETY

In the event of a fire being discovered, the first priority is to verbally raise the alarm with others on site, and make sure the affected area is evacuated.

If the fire is small, it may be possible to tackle it using fire fighting equipment provided either on site or on board a vehicle.  However, if in any doubt, the best course of action is to alert the emergency services, and let the Fire Brigade deal with the situation.

Fire Extinguishers are provided at the Princes Street office and at larger sites.  On smaller sites, you will need to use equipment provided in company vehicles.  Chubb Fire Ltd. are employed to regularly maintain the equipment provided.

Help to prevent fires by following these basic guidelines:

· Keep work areas free from flammable waste material by tidying up at the end of each day.

· Do not dispose of waste timber etc. by means of fires on site.  Use rubbish skips provided.

· Keep flammable liquids (especially petrol etc.) in closed containers away from any sources of ignition.

· Dispose of cigarette butts safely.  Do not smoke when flammable materials are in use nearby.

· Close valves on all gas cylinders when not in use.

· Report any damaged gas equipment or pipe to management as soon as possible.

· Do not leave gas or electric heaters or burners unattended for long periods.  They should be switched off when not in use.  Avoid placing any heater near any flammable material or surface.  (You should also remember to provide sufficient ventilation to gas heaters to prevent carbon monoxide being produced).

· After using any equipment that may give rise to ignition (gas torches, heaters, metal grinders or cutters, welders etc.), check your work area thoroughly for any signs of fire before leaving for a meal break or at the end of the day.

4) WELFARE FACILITIES
Where possible, the Company will provide toilet facilities with provision for hand washing, together with heated site accommodation for shelter and for workers to eat meals in.  On small sites where space is limited, the minimum provision will be a chemical toilet with hand washing facilities fed by a water tank.

5) SITE SECURITY& PROTECTION OF THE PUBLIC
All reasonable care should be taken by employees and sub-contractors to prevent unauthorised access to construction sites by members of the public, especially children.   Stop and ask anyone you see on site who you do not recognise who they are and what they doing on site.  Ask them to leave if they have no good reason to be there.

Each night:

· all premises are to be secured if at all possible. 

· all keys and starting handles are to be removed from plant.

· all tools (especially power tools) are to be securely stored.

· all electrical cables are to be disconnected from the mains, and stored if possible.

· site gates to be locked shut, if provided, and temporary fencing erected around dangerous openings and excavations.

· erect separate barriers around excavations when left unattended to prevent access by children trespassing on site.

· store materials safely so that they can topple over if children climb on them.

· remove ladders from excavations and scaffolds where they cannot be fenced off.

Where works are accessible by passing members of the public, cordon off the work area with barrier boards or temporary fencing.  Where excavations are made in public areas they must be protected when left unattended with barrier boards etc.  Avoid stacking materials, especially sheet materials that could be blown over in a high wind, near public areas.

AUTHORISED VISITORS

Authorised Visitors should be accompanied on site at all times by a Company employee.  They should be made aware of any special health and safety requirements they are expected to comply with (such as wearing of safety helmets etc.).

6) HOUSEKEEPING

· All employees should ensure that waste material created by their work is correctly disposed of when each job is completed and without fail at the end of the day.  A few minutes spent tidying up waste timber or bricks for instance can prevent tripping hazards.

· The working platforms of scaffolds in particular should be kept free of clutter and waste material.

· The use of fires to dispose of waste material on site is not be allowed.

· All waste materials should be placed in heaps or directly into skips where provided. 

· Nails should not be left protruding from timbers lying around the site.  Either put the timber in a skip, or hammer the nail flat.

7) WORKING AT HEIGHT

Falls from heights over 2m account for the largest single number of fatalities in construction operations, closely followed by injuries caused by falling materials and objects.  You must therefore exercise special care when working from ladders, scaffolding or on roofs.

Where possible, scaffolding or mobile scaffold towers will be provided instead of working off ladders.

SCAFFOLDING
· Scaffolding should only be erected and altered by those employees who have been suitably trained.

· All scaffolds over 2 metres in height (to the working platform) are to have toe-boards and handrails.  The top handrail must be at least 910mm above the working platform, with an intermediate handrail positioned so that the gaps between either handrail, or the middle handrail and the top of the toeboard does not exceed 470mm.   Brickguards are to be used when material is stacked higher than the height of the toe-board.

· Under no circumstances are materials to be stacked higher than the height of the handrail, or scaffolds overloaded.

· Where scaffolding is adjacent to areas where the public have access, debris netting or scaffold fans may be necessary.

· Scaffolds are to be inspected at weekly intervals by a suitably trained person, and entries made into the register (F91).

· Do not use partially complete scaffolds, and always replace the handrail and toe boards when ladders are moved to another location for instance.

LADDERS
· Ladders must only be used at the correct angle – 1 in 4 (i.e. 4m vertical rise for every 1m horizontal projection).

· Only ladders of the correct length should be used – the ladder must extend at least 1.05m vertically above the working platform to provide a handhold when stepping on and off the ladder.  Over-length ladders should be avoided, as they may flip up when someone is at the top rung.

· Whenever possible, ladders must be securely fixed at the top by being tied to the scaffold, to prevent them slipping sideways.

· If this is not possible, the ladder should be ‘footed’ by an assistant or otherwise secured at the base to keep the ladder stable.

· Do not allow the top of ladders to rest on fragile or slippery material (i.e. plastic guttering)

· Planks are not to be placed on the ladder treads as a 'run-up' as this causes damage to the rungs.  

· A ladder with damaged rungs should be immediately replaced at once by one in good repair.

· Ladders must not be painted as this may hide serious defects.

· Do not stand on the top tread of a step ladder.  The top tread is for placing of materials only.

MOBILE SCAFFOLD TOWERS
· When mobile scaffold towers are hired in for the use of employees, they should only be used strictly in accordance with the instructions provided by the hire company.

· Under no circumstances, should mobile towers be moved whilst personnel or materials are still on the platform.

· When moving towers, beware of overhead power lines that may come into contact with the tower and of holes or dips in the ground that may cause the tower to fall over.

ROOF WORK

Normally access for new roofing work will be provided from an access scaffold.  When it is necessary to access a roof from a ladder for instance, a suitable roof ladder must also be used.  Never attempt to crawl up the roofing material on foot.
FRAGILE ROOFS

It is unlikely that you will encounter fragile roofs when working for this company, but you must always be on your guard when there is a possibility that you may fall through fragile material.

Under no circumstances should you work directly on roofs that are made of fragile materials (i.e. asbestos cement) or on other sheeted roofs containing fragile roof lights.  Always spread the weight of your body using roof ladders, crawling boards or similar equipment.

8) EXCAVATIONS

Work in or around excavations also accounts for a large proportion of deaths and injuries on construction sites.  Remember the following points:

SUPPORT & GUARDING

· If possible, plan work to avoid entering the excavation at all.  Where this is not possible, and the excavation is deeper than 1.2m, the sides of the excavation must be properly supported to prevent collapse or dug with sides battered back to a safe angle.

· There is no such thing as safe ground that can be relied upon to support itself without propping.  Even seemingly stable soils can collapse without warning.

· Never work ahead of the temporary support being installed.

· Support to excavations must be inspected regularly every seven days, and record of the inspection noted in the appropriate register.  The excavation should also be inspected for signs of movement before work commences in the excavation at the start of each day.

· All excavations should be protected at the top to prevent people or plant falling into them.  The requirements for handrails and toeboards are identical to those required for scaffolding (where the vertical drop exceeds 2m).

· Use timber baulks as wheel stops when driving plant upto the side of the excavation to tip materials.

· Ladder access into excavations must tied and secured from slipping.

· Avoid storing plant, materials or spoil close to the top of the excavation, as the extra loading may lead to collapse of the sides.

BURIED SERVICES

· Care must be taken when excavating in the vicinity of buried underground services, or when their presence is suspected.

· If the exact location of services is not known, advice should be sought from the site management.

· Cable and pipe locators may be required to confirm exact positions of buried services.

· The use of hand digging will almost certainly be required when working around known underground services.  Look for signs of cable and pipe identification tapes.

· Treat all services as live, even if they are not shown on any drawing.  Seek assistance from possible owners of the service.

· Excavated services may need temporary support to stop them sagging under their own weight.

· Backfill around services with fine material to avoid damage from sharp stones.

OTHER POINTS

· Great care must also be taken when excavating near existing structures so as not to undermine their foundations.  Even very shallow trenches can undermine garden walls for instance, allowing the wall to collapse on top of those digging the trench.

· Do not place petrol or diesel engined plant in or near the tops of excavations as the fumes they produce may build up in the bottom of the excavation.

9) CONFINED SPACES

Confined spaces can be any area that lacks natural ventilation.  The term applies particularly to manholes, chambers and deep excavations for instance, but other situations may lead to the formation of a confined space.  The danger of working in confined spaces arises from the possible build up of poisonous fumes, or due to lack of breathable air.  In addition, the physical space may be restricted, bringing workers into close proximity with moving machinery.

The following situations must always be treated as confined spaces:

· Manholes or sewers (whether live or not).

· Tanks or storage vessels.

· Excavations in contaminated ground.

· Any area with poor natural ventilation when using substances or plant that gives off dangerous vapours.  (For this reason, petrol and diesel engined plant or gas burning appliances must never be used in areas without sufficient ventilation).

Mechanical ventilation or the use of breathing apparatus may be necessary in such situations.  In addition, thought must be given to rescuing workers overcome by fumes.  Many have died by being overcome whilst trying to rescue those who have already collapsed.  In any event, the emergency services must be called to rescue those collapsed in confined spaces if the correct equipment is not available on site to do so safely.

Remember the following points:

· Entry into the space must be sufficient to allow workers wearing full safety equipment in and out, even if in a state of unconsciousness.

· Before entry to the space, ventilate as far as possible, and use gas detection equipment to check for dangerous gases (both poisonous and inflammable).

· Continue use of gas detectors at all times that someone is in the confined space.

· If inflammable gases are suspected, all equipment must be selected to minimise the risk of sparks being given off.  Do not smoke in or around such atmospheres.

· Avoid disturbing deposits in pipes etc. which may give off poisonous gases.  Clear such deposits before entering the space if possible.

· While persons are working in a confined space, someone must be posted in a safe position to monitor those working.

· Safety harnesses may be required for those entering confined spaces, with a safety line run back to the watchman.  The watchman may need a winch system to lift an immobilised worker from the space.

10) MANUAL HANDLING

Many back injuries to construction workers are caused by manual lifting and handling of loads.  Although a certain amount of manual handling is unavoidable, this Company will endeavour to use alternative methods or of handling or lighter materials whenever possible.

Remember the following points when lifting and moving loads:

· Get help from another employee when lifting any item in excess of 25kg.  Help may also be needed when moving lighter loads that are bulky or difficult to carry (i.e. large sheets that can be blown by the wind).

· Use good techniques to lift and move loads (see below).

· Where possible, use mechanical aids to lift and move heavy items (i.e. wheelbarrows, sackbarrows etc.).

· Some loads can be dismantled into smaller lighter component parts (pre-glazed windows can have the sashes temporarily removed).

· Store materials in a position where they will not need moving again when you unload them from a delivery lorry (get cement unloaded next to the mixer for example).

· Employees must inform the management of any injury or incapacity that affects their ability to lift or move loads.

GOOD MANUAL HANDLING TECHNIQUES

· Is a mechanical aid available to help, or seek assistance from other employees
· Decide where the load is to be placed before lifting
· Clear the area of obstructions or debris that could cause you to trip whilst carrying the load
· Stand with your feet shoulder width apart

· Get a good grip on the load before lifting – gloves may help your grip on the load if it is sharp or abrasive

· Bend your knees to lift the load and always keep your back straight

· Try to avoid twisting your body when carrying the load

· Keep the load as close to your body as possible – lifting with your arms extended away from the body imposes greater load on your back

· If a load is heavier on one side, keep the heaviest side close to the body

· Carrying loads much below or above waist height will reduce the amount you can safely lift.  A load that you can normally handle easily when carrying at waist height may need to be handled by two or more people when placing at head height

· Let the management know if lifting operations you have carried out are causing you back or joint pain so that we can re-assess how the work should be done

The following is list of some of the situations where manual handling can give rise to injury – the list is not exhaustive, so consider each situation as it arises:

	Situation
	Possible Solution

	Move large gas cylinders, generators etc.
	Team lifting or move with mechanical plant if available

	Moving foundation blocks to footings
	Use wheelbarrow or sackbarrow or telescopic handler if available

	Position concrete floors beams
	Get assistance from crane or mechanical excavator

	Load out blocks or bricks
	Use telescopic handler is site conditions allow it or possibly ladder hoist

	Position concrete lintels / steel lintels / steel beams
	If crane or telehandler not available, team lifting may be necessary

	Load out roof trusses
	If crane or telehandler not available, team lifting may be necessary

	Load out roof tiles or slates
	Consider use of ladder hoist or similar

	Moving stair flights
	Team lifting will be necessary

	Install pre-glazed windows
	Can the sashes be removed to reduce the load?

	Load out or install plasterboard
	Two man lifting or use specialist board lifting tool to raise to ceiling height

	Lifting rolls of lead
	Use a bar in the middle of the roll to facilitate two man lift

	Load out boiler or large radiators
	Two man lifting or use sack barrow

	Load out fire doors
	Two man lifting or use sack barrow

	Lay or move kerbs
	Two man lifting, use sack barrow or specialist kerb laying tool

	Lay or move paving slabs
	Two man lifting, use sack barrow or specialist slab laying tool

	Lifting manhole covers
	Two man lifting or specialist cover lifting tool


11) PLANT AND EQUIPMENT

GENERALLY

· Employees should only use plant and equipment that they know how to operate, or have been instructed how to operate.

· Any item of plant that appears to be faulty or damaged (missing guards / frayed cables etc.) should not be used, and all faults should be reported to the management as soon as possible.

· Do not use petrol or diesel engined plant in areas with poor natural ventilation due to the danger of being overcome by exhaust fumes.

· Protective equipment (goggles / ear defenders / dust masks) should be worn when their use is required in the instructions, when indicated by labels attached to the equipment or when you are told to use them by management.

· Do not refuel plant with the engine still running.  Avoid hot parts of the engine when filling the fuel tank.

· Plant should be cleaned when it is finished with and returned to storage, or it's keys or starting handles removed.

Details of servicing and repairs to plant are written into the Plant Record Book by Richard Mead.

MOBILE PLANT

· Where large vehicles need to reverse onto site, they should be aided by a banksman to avoid them striking other objects.

· Wear high visibility jackets when working around plant or other traffic.

· Keep site access and surrounding roads clear of mud to prevent vehicles skidding.

· Protect scaffolds and excavations from being struck when plant needs to manoeuvre close to them.

· Never work underneath unpropped vehicle bodies or booms to repair plant.

· Do not overload plant etc. as this may cause the vehicle to become unstable.

· Employees must not ride as passengers on dumpers.  These vehicles are designed to transport material, not people.

12) CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH (C.O.S.H.H.)

Refer to later section of this document for substances commonly found on construction sites that are hazardous to health and the precautions to be taken when coming into contact with them.

Where no specific instruction has been given, you should read the packaging for the product and follow the instructions given there, especially if there is an orange 'hazard' marker square which indicates the nature of the hazard (i.e. toxic / harmful / irritant / flammable etc.).

In general, limit hazards caused by such materials by:

· use gloves, dust masks, goggles etc. in accordance with any instructions given

· avoid breathing in quantities of any dust - i.e. by ventilating rooms when working inside, or standing downwind of mixers when loading cement into them.

· wash your hands before eating to prevent accidental ingestion of hazardous substances.

· if you are unsure as to the precautions required when handling specific materials, seek further advice from the management.

· whenever possible, the Company will try to use materials and processes that are less hazardous than possible alternatives.

· all substances that are classified as hazardous should be securely stored when they are not in use.

13) USE OF PERSONAL PROTECTIVE EQUIPMENT

Personal Protective Equipment (PPE) includes : Safety Helmet / Safety Footwear / Goggles / Ear Defenders / Dust Masks / Overalls / Gloves.

All employees will be issued with PPE when it's use is required due to the nature of the work they are undertaking.  Sub-contractors are to provide their own supply of necessary PPE.

Once issued, the equipment will be the responsibility of the employee, and it should be treated with the care it deserves - it is provided to protect your health.

PPE must be worn as instructed to do so by the management or by machinery instructions and as set out below:

SAFETY HELMETS

Safety Helmets must be worn where there is a foreseeable risk of head injury occurring including:

· working or moving under or at the base of scaffolds.

· working or moving inside buildings where others are working above you.

· working or moving in excavations.

· working in areas of restricted headroom (manholes etc.)

· when handling or moving loads suspended by cranes or other lifting equipment

Your safety helmet may save your life.  Look after it by:

· storing it safely when not in use so that the structure does not become damaged.

· never apply paint or solvents to helmets, as this will weaken their structure.

· employees who have lost or damaged their safety helmet should request a replacement as soon as possible.  Helmets must be replaced after they have been subjected to any sizeable blow, even if the material of the helmet shows no apparent signs of damage.

SAFETY FOOTWEAR

Safety Boots or Shoes must be worn at all times on site without exception to help prevent crush injuries to toes from falling material, or by penetration of the sole of the foot by sharp objects.   Use wellington boots when working in ready mixed concrete to prevent cement burns from concrete coming into contact with your feet.

The Company will issue each new employee with Safety Footwear, and will replace it as and when necessary.

EYE PROTECTION

Goggles suitable to protect against impact must be used:

· When using any power tool showing the relevant symbol on the body of the tool, and in any event when cutting, drilling, grinding or hammering etc.

· When using a bolster to cut bricks or concrete etc.

Goggles suitable to protect against dust ingress or chemicals must be used:

· When carrying out any operation that creates a quantity of dust.

· When handling or installing fibrous insulation materials.

Special goggles will be needed when carrying out welding to prevent damage to the eye.

EAR DEFENDERS

Refer also to section 15 dealing with noise hazards.

Ear Defenders must be used:

· When using any power tool showing the relevant symbol on the body of the tool or in the instruction manual or when otherwise instructed to do so.

· As a general guide, any operation that creates enough noise to make it difficult to hear someone talking to you from 2m away (without them raising their voice) may damage your hearing, although damage is also dependent on length of exposure.  Therefore use ear defenders if in doubt.

DUST MASKS AND RESPIRATORS

Dust masks or respirators must be used:

· When carrying out any operation that creates a quantity of dust.

· When handling or installing fibrous insulation materials.

· As otherwise instructed in the following guidance on Control of Substances Hazardous to Health or in instructions on the packaging of other chemicals or substances.

GLOVES

Rigger type gloves must be used:

· When handling any abrasive or sharp materials.

· When using any power tools likely to cause vibration to the operator’s hands or fingers.

PVC gloves must be used:

· When handling any chemicals that may cause skin irritation as laid out in the following guidance on Control of Substances Hazardous to Health or in instructions on the packaging of other chemicals or substances.

CLOTHING

· Where workers are expected to work outdoors in cold or wet weather, appropriate clothing will be provided.

· High visibility jackets must be worn when working or moving near plant manoeuvring on site or road traffic.

14) NOISE

Regular exposure to loud noise will result in permanent damage to your hearing - the louder the noise and the longer you are exposed to it will affect how much damage will be done to your hearing.  As a guide, if you have to shout to be heard by someone 2 metres away, then the noise level is just sufficient to start damaging your hearing. 

Carefully follow all instructions given to you when using noisy equipment (grinders / breakers drills etc).  You should wear ear defenders when you are instructed to do so, either by a management or by the instructions relating to the equipment you are using.

Minimise the amount of noise produced by closing covers on all plant (i.e. mixers and compressors) when in use.  Remember that carrying out operations in enclosed areas will be noisier than in an open space.

The following operations will always present a hazard to your hearing, and ear defenders must be worn when carrying out:

· breaking of concrete or tarmac using pneumatic or electric breakers

· drilling concrete or brick using power tools

· cutting with abrasive wheels either with petrol or electrically powered tools

· fixing with a power actuated gun (Hilti etc.)

15) ELECTRICAL SAFETY
ELECTRICAL TOOLS & EQUIPMENT

Electrical equipment used on construction sites is subject to severe conditions and handling, and care must be taken to reduce the risks of injury or death from electrocution.  All portable electrical equipment and cables are also to be inspected at regular intervals as advised by a competent electrical safety contractor, and Richard Mead will arrange for the inspections to be carried out and any repairs made.

When using electrical equipment remember the following points:

· use 110 volt tools whenever possible to reduce the risk of electrocution.

· battery powered tools are an even safer option.

· when 240 volt tools have to be used, the supply to them should be routed through a Residual Current Device (RCD) which will cut the power supply in the event of a dangerous fault occurring (i.e. cutting through the power cord).  You are automatically protected when drawing power from a newly built property as the socket outlets are covered by the RCD in the consumer unit.  When using power supplies from unprotected supplies, a separate RCD must be used.   The RCD should be tested before first use each day by pressing the ‘Test’ button.

· check equipment for damage before using it.  Never use tools with bare wires or inner layers of insulation showing.  Do not use tools with cracked or broken plugs.  Do not use tools with covers broken or missing.  Report the fault to the management so that the equipment can be repaired.

· do not use insulation tape on cables – it does not provide sufficient protection.  The faulty section of cable will need to be replaced or shortened.

· do not bring your own household appliances and tools (radios, DIY drills) to site.  They are not designed to be used in the conditions likely to be found on construction sites.

OVERHEAD ELECTRICITY SUPPLIES

If overhead electricity supplies are present on site, points of access passing under them must be clearly marked with bunting at a height that is far enough below the cables to prevent electricity arcing across the gap.  Barriers must be erected parallel to the cables for the remaining length that cross the site to prevent access under the cables other than at the approved position.  The safe maximum height of equipment that is to pass under the cables should be clearly displayed.  The Company will take advice from the owner of the overhead equipment when it is present on site.

The most common situations in which contact with overhead cables occurs are:

· moving long scaffold poles

· moving long ladders

· operation of cranes and excavators near the cables

· lifting of bodies of tipper lorries, or moving lorries with body raised

Remember that it is possible for high voltage electricity to arc across an air gap of several metres without actual contact being made to the cables.

BURIED CABLES

Refer to section 9 (Excavations).

APPENDIX A

SUBSTANCES HAZARDOUR TO HEALTH

The following is a list of materials commonly found on construction sites that may give rise to a health hazard, together with procedures that should be followed to reduce any risk to your health.  

The list is not exclusive – follow warning instructions given on packaging for any materials or substances not listed below.

	Material
	Found In
	Hazard
	Controls
	Treatment

	Fibrous Asbestos
	Insulation and fire retardant layers in older buildings (especially industrial or offices).  Ceiling tiles.
	Highly carcinogenic
	Be wary of presence of asbestos when demolishing or renovating buildings constructed before 1980
	If presence of asbestos is suspected, it should be confirmed by testing.  Removal of fibrous asbestos material can only be carried out by licensed specialist contractors.

	Asbestos Cement
	Old roofing sheets & rainwater goods
	Release of asbestos fibre if material is broken or drilled
	1. Avoid breaking sheets

2. Dispose of whole sheets only to a licensed tip

3. Do not use power tools to drill holes in material

4. Keep material damp if broken up to prevent release of fibre
	Use a dust mask when small quantities of fibre may be released.  

If large amounts of fibre are likely to be present, alternative methods of work should be considered.

	Lead
	Used for flashings.

Also found in old paint and water pipes
	Long term exposure causes lead poisoning
	1. After handling lead, you must thoroughly wash your hands before eating or smoking 

2. Use gloves if possible

3. Do not heat lead with a naked flame as the fumes given off are highly poisonous

4. When burning off old paint with a blow torch, you should test for presence of lead with a self test kit
	Avoid handling directly

Wash hands before eating

Use a suitable fume respirator if burning or heating of lead or lead based paint is unavoidable

	Cement /

Gypsum
	Mortar

Wet concrete

Plaster finishes

Plasterboard
	Wet cement or gypsum can cause skin burns and dermatitis
	1. Wear gloves or barrier cream to prevent skin contact

2. Wear rubber boots when working in wet concrete

3. Avoid mortar splashes to the eyes
	1. Wash wet cement off skin

2. Mortar splashes in the eye should be washed out with sterile eye wash (in first aid box) or clean tap water

	Lime
	Lime used in plastering
	Irritant to skin and eyes
	1. Wear gloves to prevent skin contact

2. Avoid mortar splashes to the eyes
	1. Wash wet lime off skin

2. Splashes in the eye should be washed out with sterile eye wash (in first aid box) or clean tap water

	Silica dust
	Dry concrete

Dry natural aggregates

Concrete products

Building blocks

Concrete roof tiles
	Silicosis & respiratory disease
	1. Use a dust mask or natural ventilation when cutting or drilling concrete or when handling dry aggregate

2. Keep materials damp when working on them
	Avoid breathing in dust

	Man made mineral fibre
	Cavity Insulation

Roof Insulation
	Irritant to respiratory system, eyes & skin
	1. Ventilate work area

2. Use dust mask

3. Avoid skin contact

4. Wear eye goggles

5. Avoid cutting material
	Avoid breathing in fibres 

Avoid contact with skin and eyes

	Hydrogen Sulphide
	Sewer gas present in drains and sewers
	Extremely toxic

Irritant to eyes, nose & throat
	1. Ventilate confined space with mechanical vents

2. Self contained breathing apparatus may be required

3. Monitor atmosphere with gas detectors
	Work in confined spaces is specialised and should be undertaken by specialist contractor if possible

	Carbon Monoxide
	Exhaust gas from internal combustion engines

Operating gas equipment in areas with poor ventilation
	Toxic
	1. Site plant on site so that exhaust fumes are ventilated naturally (do not site inside building)

2. Keep site huts well ventilated when using gas heaters etc.
	Avoid build up of fumes by natural ventilation

	Hardwood Dust
	Mechanical sanding or cutting of hardwood
	Irritant to respiratory system
	1. Ventilate work area

2. Use dust mask
	Avoid breathing in dust

	Timber treatment chemicals
	Treated timber, especially if still wet from treatment
	Toxic
	1. Use gloves when handling wet timber

2. After handling treated timber, you must wash your hands before eating
	Avoid skin contact with wet timber

Avoid accidental ingestion

	Petrol / 

Diesel
	Fuel
	Toxic if swallowed

Carcinogenic

Irritant to skin
	1. Wash hands after skin exposure

2. Use PVC gloves if prolonged contact unavoidable
	Avoid contact with skin and eyes

	Bitumen / 

Tar
	Roofing sealant

Tarmac
	Irritant to skin

Prolonged skin contact can cause warts
	1. Wash hands after skin exposure

2. Use PVC gloves if prolonged contact unavoidable
	Avoid contact with skin and eyes

	Polystyrene insulation
	Floor and roof insulation
	Toxic fumes if burnt
	Avoid contact with naked flame

If fire occurs, immediately evacuate area
	Avoid burning product

	Polyurethane insulation
	Roof insulation (Celotex)
	Toxic fumes if burnt

Dust from cutting irritant to respiratory system
	Avoid contact with naked flame

If fire occurs, immediately evacuate area

Use dust mask when cutting
	Avoid burning product

Avoid inhaling dust when cutting

	Acid products
	Brick cleaning acid
	Highly corrosive

Fumes are irritant to respiratory system
	1. Wear PVC elbow length gloves when handling

2. Wear goggles

3. Wear full overalls

4. Use only in well ventilated areas

5. Contact with galvanised metal bucket will give off toxic fumes
	Wash splashes off skin immediately

Irrigate eyes with sterile eye wash or clean water

Seek medical assistance

	Solvents
	Solvent based paints and varnishes

Contact adhesives
	Irritant to respiratory system & skin
	1. Ventilate work area

2. Use fume mask when using in enclosed space
	Avoid breathing in fumes

Avoid skin contact

Follow manufacturer’s instructions

	Welding fumes
	Arc welding or brazing of metal components
	Irritant to respiratory system
	1. Ventilate work area

2. Use fume mask
	Avoid breathing in fumes
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